
AL FALAH ACADEMY
A full-time Islamic School in Gwinnett County

Spring 2023 Employment Opportunities

POSITION TITLE: PreK Assistant Teacher

POSITION SUMMARY: Performs duties which are both instructional and logistical in
nature. S/he serves as a supportive colleague for a Lead Teacher
(LT), who holds ultimate responsibility for the academic
achievement, behavioral expectations, parent communication, and
safety of the students. The AT takes direction from the Lead
Teacher on assignments, roles, and tasks.

QUALIFICATIONS: Must be a native speaker of Arabic, and have a Noorani Qaida
certificate

REPORTS TO: Vice Principal

ESSENTIAL DUTIES AND RESPONSIBILITIES:

● Assist in the implementation of the daily program of the Lead Teacher. This may involve
academic, behavioral, or logistical/safety aspects:

1. Present subject matter (such as Qur’an, Arabic, and core
subjects) to students following the direction and guidance of the
Lead Teacher; reinforce lessons given and Facilitate the use of
manipulatives;

2. Work in small groups to help students understand content and
tutor; provide assistance to students with special needs,
reaffirming main lesson by Lead Teacher;

3. Observe student performance or record student progress using a
format developed or implemented by the Lead Teacher;

4. Grade assignments with provided teacher key;

5. Support a positive classroom environment by: implementing and
enforcing classroom and behavior management rules; supervising
in absence of Lead Teacher;

6. Prepare classroom materials as needed by Lead teacher such as:
copy, type, distribute, hang up, etc that helps promote class
efficiency;

7. Assist Lead Teacher and students with using multiple learning
mediums;



8. Follow the transition guidelines as set forth by the school and
Lead Teacher, both in and out of the classroom, during arrival,
dismissal, lunch, recess, bathroom times, cafeteria, field studies,
as well as internal classroom transitions between centers or
student groupings

WHOLE SCHOOL DUTIES:
➢ Participate in trainings, presentations, and meetings required by

school administrators
➢ Perform the required service that all teaching staff provide

(after-school clubs as a facilitator or lead, or other service to the
school)

➢ Other duties as assigned by the administration
➢ Demonstrate Al Falah’s mission and vision


